CHAPTER 6
PUBLIC PARTICIPATION TASKS & TECHNIQUES

SECTION 7

PUBLIC HEARINGS '\.\

N \\
The purpose of the public hearing is to solicit public cor ments on \the"d\rtaft permit,
denial or closure plan. A public hearing is a formal procesg*for the agency to receive
comments from the community and the proponents of the draft permit or closur splan. In
contrast to community meetings, a public hearing offerS\Ilmlted two-way comg) nication

between the public and DTSC. \ W N
TN

b

N N N
PUBLIC PARTICIPATION TASK RESPONSIBILITIES _ < N N
ACTIVITY PPS ok PROJEET MANAGER N N

PUBLIC -ldentify need/obj./time frame. -Make meeting room -Coordinate \WIPPS “gn meetin plans N

HEARINGS/  -Identify location. arrangements. and\gevelopme[nof agen ; :
nterpre- - Prepareb(esent ations. \/
-Participate in dry rugs. N

MEETINGS  -Coordinate and develop agenda. -Arrange fi

-Coordinate development of terfcourt reporter,
presentations for all if need -Coordinate with PPS on graphics.
participants. \\_ -Prepare meeting . Part|C|pate |n\meet|ng
-Review/approve presentations. plies (sign-in - eJop graﬁhlc/handout\tey
-Conduct dry runs. sheet§, name tags, .
h -Approve graphic/handout text. comment forms).
***Activities whic ot assign\e.q to speci?i»(; staff, byt which must be accomplished by t PS, Project Manager,
and/or clerical support. b \
erical support. N\ N
N i \ \ _ 3 N \‘.
Requi red»».,\Pu blit,Hearings N
\
Public hearlngs are\reqwred w ;
\ .
o] DTSC finds,, .on the bagis of requests a S|gn|f|cant degree of publlc interest in

n notice of opposition to a draft permit and a request for
days of public notice; (Title 22, CCR * 66271.11(a)(3)(A))

o] DTSC receives a request for a hearing on a closure plan within the formal public
comment period; (Title 22, CCR "66265.112(d)(5))

o] It is determined that a proposed project is of "high interest" to the community;
or,
o] Whenever such a hearing might clarify one or more issues involved in the permit

or closure plan determination for a "low interest" application.
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PUBLIC HEARINGS - Timing of Hearing / Hearing Officer / Facilitator

Timing of Public Hearing

The California Code of Regulations requires that a minimum 30-day public notice be
provided prior to a public hearing, and a public hearing cannot be scheduled until documents
are placed in the repositories. N

5
y \,
y

Hearing Officer e N
, y b
The hearing officer is the designated DTSC manager résp“opsibﬁle for hégring and
considering comments presented by the public. In addition, the hearing offiger shoh{d make
a brief presentation on the Department's regulatory role at the facility an Jithe pr\®posed action
brought forth for public review. The hearing officer can provide the additional facility
information which must be presented at the hearing, or this can b‘aﬂe\l\egﬁd to otheﬁiqogram\\_
staff. N

ﬂ o b v
NOTE: For controversial facilities, the Branch\Chief serves as thg hearing officer;

and, for less controversial proje\cts, e Pepga#®Unit Chief k‘c\an serve as tﬁe hearing
officer. N, b "\

N N \ S
Hearing Facilitator . hN “

‘The fm\role is\to manage tk\flow of comumunicatjpn’ during the hearing to
ensure that all c&qcerned\citizen have the oppar{unity to for sent their comments. The

facilitator monitoré\{he communigation dynamicé\of the meeting, and adjusts the meeting
format, agenda or oth&rd variables as necessary to keep the meeting productive for all parties.
Refer to page # for guidance on fagjlitating meetings.

N,
o] The PPS normally serves as meeting facilitator, although the PPS Supervisor
can be brought in for cgntroversial hearings.

can facilitate the meeting when no other resources are
ugh it is advisable to separate these two functions whenever
possible, especially at controversial hearings.

PUBLIC HEARINGS - Logistics

Meeting arrangements and logistics are thoroughly discussed in this manual under the
"Meeting Planning and Organization" subsection, commencing on page #, as well as below.
Also refer to the "Community Meeting/Hearing Checklist" (Exhibit # on page #).
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Note: the requirements, guidelines, and additional considerations for a public hearing
below:

Location

Regulations require that the public hearing be scheduled at a Iocatlon convenient to the

population center nearest to the proposed facility. b
o] Suitable hearing rooms should comfortably accOmmodate Up to.two hundred
people or more, depending on the anticipated at?dance '\‘
o] Possible hearing locations should be |dent|f|ed in the Publlc PaﬂICI@IOH Plan
or by consultation with the PPS; \ 5
Y v'-,\ \,\\ \\
_ "
o] Many cities and towns have community centers\with room suitable\ﬁor hea\lrjngs
RPN \ \‘_‘\
o] For smaller audiences, use meeting rooms in I|brar|e\s\or govgrnment\c\enters s
and, b N "
. O\
. ] N N
0 ADA compliance. N
‘,\ N

\ . §
Permit staff should work with staffsin City Halls, ligraries, ss@ool dISt[I )dﬁlces or
. Chambers of Commerce\to locatd available meeti gfacmtles

\

Date and Tlm’e\ \

N \

DTSC pothy experlenc suggests tha‘t hearings heduled during weekday
(Monday thrbughT rsday) evenings, or at anotherdate and time requested by the community.
Holidays, |mportant \events or other communlty meetings should be considered when
selecting hearing dates: \Refer to "Meeting Date Time", page #. The date and time must
be announced to the public in a publig notice (refer to page #) 30 days prior to the hearing
date, so community-members have sjifficient notice.

Logistics / Notification of
Arrangements

The Project Manager or PPS should make hearing room arrangements (refer to page

#) as early as possible. Since a 30-day public notice is required, at a minimum, the room

reservations must be made more than one month in advance of the hearing date.

Transcription
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The Project Manager should arrange for the hearing transcription. DTSC policy
requires that a written transcript or tape recording of all public hearings be made and
placed in the information repository(ies) for public review. Transcription services are
available through the DTSC statewide contract. See your PPS or contact the Headquarters
Public Participation Office to access this contact. Transcription services should be arranged
as soon as the hearing date and location are set.

Interpretation A

If the site/facility is in an area where community member. éare non- Engllsh speaking,
consider having the meeting interpreted simultaneously into the nguage that the community
speaks (e.g., Spanish, Vietnamese, American Sign Language) Refer to “Wferpreter
Services" on page #. : N

\‘. \
Public Notification of Hearing b ’ A\

Prior to the hearing, the public, local officials, and. other mfe\reste\?i\partles }n\ust be \

notified at least 30 days prior to the hearing of the h nng date time \Locatlo}\ purposeQd/

where to call for additional information.. N .

To comply with State regulatlon for\publlc oticE of a publicgh eanng h
\ \ 5
.0 Use dlsplay adver\ﬁsement in a local news aper of general cwmﬁ)n

k \
) 0 %dlo announcements (r fer to "Brc
" ee publlc selvjce announc ents may e useddo supplement paid radio
announcements
anno\uncement an

o] Dlstrlbute\{he publlc h
Lists" on page #);

o] Post onDTSC web sie;

0 E-mail no';}i\Ces
Hearing Presentations

DTSC policy requires that a brief overview (not to exceed 20 minutes) be presented
at the hearing. The Hearing Officer or project staff is responsible for developing and delivering

the presentation.

Refer to Exhibit #, Public Hearing Agenda (Sample), on page #.
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40 CFR 124.2(a), Director "or an Authorized Representative."
Hearing Facilitation

Public hearings should be managed by a moderator, whose responsibility is to ensure
that all comments are taken for the public record.

o] Establish speaker's request form. The facilitator should: st those persons
wishing to make comments at a hearing to complete a speaker. request form
and return it to the designated DTSC representative. ThIS procedyre can be
eliminated when the attendance at a hearlng is |

5\

h

o] Establish time limits for commenters. The fé:CI|ItatOI’ may choose to<estabhsh
a set time limit for an individual to make comments. Typlcaﬁ\when\g large
number of people wish to comment, the time may be li dto fl\/e minutes or
less per individual. However, the-facilitator r? give addltlon\al time to. \
individuals representing large groups of people. q; wishi ing to make more A
detailed comments should be encouraged to sgbmlt thejr comKQents inwriting. -

o] Interacting with commenteys. Becau comments become Jpart of the public
record, the fauhtato\a should as commenters 1o give the|r names and
addresses. If there is doybt about spelling, the facilitator shoulg®ask the
commenters to st\)tell names or street nameg. In case\st_where tHere may be
litigation, it. is contmon practice to further request that anyone legally

\r)elgkentmg any party as pa\\of the permit proces cision identify that

fé,ct \_ N\ \

\\ When glvmg the flgor to a commenter the facilitator should also note the
persoﬁ\i name, so that the faC|I|tator Can thank the commenter by name at the
conclusbq of the comment (e.g:, %ank you for those comments, Ms.
Smlth ").

o] All attenolees who wishfto receive a "response to comments"” of the proposed
project must sign thgfSign-in sheet at the public hearing.

o] Since this is meeting to hear the public:s comments, it is advisable that
comments not be responded to during the hearing. Rather the comments

should be heard and then seriously evaluated by the whole project team after the
hearing concludes.

Hearing Attendance

DTSC policy requires that the regulators who will be most involved with making the
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actual decision be present at the hearing so that they can weigh all information, including
public comments, prior to reaching a final decision.

Public Participation Policy and Procedures Manual March 2001
Public Hearings --6



